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GROUP NAME CHANGE PRGTOCOL

Group Number(s)

Cumrent Group Name

Requested Group

| Name

INSTRUCTIONS:
Complete $ection 1 if the ownership or business fype has not changed. This includes ho

acquisition, addifienal location, or change in employees.

Complete Section 2 1f any of the following opplies sale of business, new ownership, new business
entity, merging with another business enfity. becoming a subsidiary, or sale of assets and
liabilities.

SECTION 1

Provide All the: following required documentgtion if there has been no chunge in ownership or
no change in business type:

1. [0 signed. dated letter from the business owner on Company letierhead
stating thot the husinass neme has changed but the ownership of
Type of business entity rermains he same.

2. [ cCopy ol Ihe Ficlilious Business Narne Statemant and/or
Amendment to Arficies of Incorporation,
{to ensure Comect Eampany nome and verify
owners/parfners).

SECTION 2
Provide All the required docymentation for the fellowing: new ownership, neéw business
entity. merger, becoming & subsidiary, sale of assets and liakilifies:

1. [ sigred. doted letter from the new business owner on company
1etterhends exploining in detail the change: that has occured.

2. [0 Amendment of Arficles of Incorporation. LLP, LLC, ficiifious business nome
Siotement and any Amehgdments filed.

1 copy of new Emplayer Idenfificalion Number {verily new business entify)

o

| 4. [ Most recent DES and/or Payrol Kegisicr in new business name.
‘ {to ensure coverage of existing emplayees).

[J applications/Refusal of Coverage for all new employees,

&

6. [ Updaied Master Applicafion fto ensure corract husiness name and
husiniess ownarship for the new conlract),

*This checkiist must be refurned with required documents.
Incomplete information may result in delay and/or possible declination of your request.
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